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MNOJIO)KEHUE,
onpeaeasiomee noauTuky MYK «IBC r.[logonascka»
B OTHOIIEHHH 00pPadOTKH NepCcOHATbHBIX JAHHBLIX PA0OTHHKOB

1. O0uwue noJiosKeHust

1.1. Ilenbto nannoro IlomoxkeHus sABAsSETCS 3aliUTa [EPCOHAIBHBIX JIAHHBIX
pa6otuukoB MYK «l1bC r.[loponscka» (nanee — bubnuoreka) OT HECAHKLMOHMUPOBAHHOTO
J0CTYIIa, HEMPABOMEPHOI'O UX UCIOJIb30BAHUS WM YTPAThl.

1.2. Hacrosuee ITonoxenue paspaborano Ha ocHoBaHuM crareid 23 Koncturynuun
P®, cr. 8 Tpynosoro Komekca P® or 30.12.2001 r. Ne 197-®3, Kogekca 00
a/IMMHUCTPAaTUBHBIX NpaBoHapywmeHusx P®, ['paxganckoro Koaekca P®D, YronosHoro
Konekca PO, @3 Ne 152 «O 3awmmre nepcoHaabHbIX JaHHBIX" a Takke 3 Nel49 or
27.07.2006 r «O06 undopmaunu, HHGOpMATU3ALNHU U 3aLUTE HHDOPMALUKY.

1.3. llepcoHanbHble [JaHHBIE OTHOCATCS K KaTeropuu KOH(UAECHUUAIbHON
uHpopmanuu. Pexum KOHOUACHUMAIBHOCTH IEPCOHAIbHBIX [AHHBIX CHHMAeTcs B
ciyyasx oO€3/IMUMBAHUS WM 10 MCTEYEHUM 75 JET CpOKa XpaHEHWsl, €Clii MHOEe He
OIIPEJIE/IEHO 3aKOHOM.

1.4. Hacroswee Ilonoxenue yrBepkaaercs W BBOJMTCS B JCHCTBHE NPUKA30M
aupekropa MYK «1IBC r.ITogonbcka» u sBasercs 00s13aTe/IbHbIM [UISE KCTTOJIHEHUS BCEMU
pabOTHUKAMH, UMEIOLIIMMHU JOCTYIl K IEPCOHAIBHBIM JaHHBIM COTPYAHHUKOB.

2. [lousiTHe U cocTaB NEPCOHAJTBbHBIX JAaHHBIX

2.1. IlepconaabHble AaHHbIe padoTHHKA — wuHpOpmaMs, HeoOXoUmas
paboTojaTeNt0 B CBSA3M C TPYAOBBIMH OTHOLICHUSIMM M KacaloLUMECss KOHKPETHOTrO
padornuka. Iloa wuHpopmaumeil o paGoTHMKAaxX IOHMMAKOTCS CBeACHMS O (akrax,
COOBITHAX M O0CTOATEIBCTBAX JKU3HU pabOTHUKA, MO3BOJSIOIIME UACHTU(PULHUPOBATE €ro
JIMYHOCTb.

2.2. B cocTaB nepcoHAJbHbIX JAHHBIX PA0OTHHKA BXOASAT:

- aHKeTHBIE U Ouorpapuueckue AaHHble;

- oOpasoBaHue;

- CBEJIEHUA O TPYAOBOM U OOLIEM CTake;

- CBEJIEHHUs O COCTAaBE CEMbH;

- MacroOPTHBIC JAHHbBIE;

- CBEJICHUSA O BOMHCKOM YYETE;

- CBEJIEHHUs 0 3apabOTHOI MJaTe COTpyAHUKA;

- CBEJIEHHS O COLMAIbHBIX JIbTOTaX;

- CIIELIMAJIBHOCTD,




- 3aHUMaemas JI0JKHOCTD,
- HaJIUYKE CYIMMOCTEN;
- aJIpec MecTa )KUTEIbCTBA;
- IoMalluHui TenedoH;
- MecTO paboThl WM Yy4eObl WIEHOB CEMbH U POJICTBEHHHUKOB,
- XapakTep B3aMMOOTHOUIEHUHN B CEMbE:
- COJ/IEp’)KaHUE TPY/IOBOI'O A0TOBOpa;
- COCTaB AEKJIApUPYEMbIX CBE/IEHUI O HAJIMUMU MaTEPUAIbHBIX [IEHHOCTEN;
- COJEpIKaHue JeK/Iapaliiu, MOAaBaeMOoi B HAJIOTOBYO MHCIICKIIMIO;
- NO/UIMHHUKHU U KONUU IPUKA30B 110 JINYHOMY COCTaBY:
- JIMYHBIE J1€/1a U TPY/IOBBIE KHUIKKU COTPYAHUKOB;
- OCHOBAHMs K MpHUKa3aMm 1o JIMYHOMY COCTaBY;
- Jena, CoAepiKallie MaTepuasibl MO  [OBBIIEHUIO  KBaJIMQUKALUMM U
TIEPEIOIrOTOBKE COTPY AHUKOB, UX aTTECTALMH, CIY/)KEOHBIM pacCiie/IOBaHUIM;
- KOITUHU OTYETOB, HANPABJISIEMbIE B OpraHbl CTATUCTUKH.
2.3. JlaHHble AOKYMEHTBI SIBJSIOTCS KOHQWIACHLMAIbHBIMU, XOTSA, YUYHUTHIBasg HX

MacCoBOCTb M €JMHOE MeCTO 00paboTKM M XpaHEHUs - COOTBETCTBYIOLMH rpud
OrpaHUYCHUS HA HUX HE CTABUTCS.

3. O0paboTKa nepcoHANbHBIX JAHHBIX

3.1. [Ton 06pabGoTKoil MepcoOHaIbHBIX JIAHHBIX pa0OTHUKA ITOHUMAETCS TOJIYyUYEHHE,
XpaHeHHe, KOMOMHMpOBaHWE, Tepegaya MiauM  Jdoe  Jpyroe  HCHOJIb30BAHKE
MEepCOHAIbHBIX AaHHBIX PaOOTHHKA.

3.2. B uensax obecnieueHus npas U cBOOO/ YEJIOBEKA U rpaXk1aHuHa paboTojaTellb
M €ro IpeICTaBUTENM INpu 00pabOTKe MEepPCOHAIBHBIX [JaHHBIX padOTHUKA 00A3aHBI
cobmoaare cieayromue odume TpedoBaHus:

3.2.1. OGpaboTka nepcOHAIBbHBIX JAHHBIX PA0OTHUKA MOMKET OCYILECTBIATHCS
MCKJIIOUUTEIBHO B LEasX ofecrieyeHust COOMIOAEHUS 3aKOHOB M HHBIX HOPMAaTHBHBIX
NpaBOBBIX AKTOB, COJAEHCTBHS pabOTHUKAM B  TPYAOYCTpoWcTBe, OOY4YeHUH U
NPOABMIKEHUHU 110 ciiykOe, obecrieueHus JIMUHOM Oe301macHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA U Ka4yeCTBa BBIMOJIHAEMON paboTbl M o0ecrieueHnss COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenennn odbeMa U coaepkaHus 00pabaTbiBaeMbIX [1E€PCOHATBHbBIX
JaHHBIX paboTHMKa paloTomaresnb J0KEH pyKoBoAcTBoBaThesi  KoHcrutynueit
Poccuiickoit @enepaunu. Tpynossim Kogexcom v nHbIMH deiepaibHBIMU 3aKOHAMHU.

3.2.3. llosiyueHue MEpCOHAIbHBIX JaHHBIX MOXET OCYLUECTBIATHCA KaK IyTeM
NPEJCTaBIEHNUs WX caMUM pabOTHUKOM, TaK M MyTeM MOJIY4eHHs HX H3 HHbIX
MCTOYHHUKOB.

3.2.4. [llepconanbHble [aHHbIE Cl€AyeT [oay4yarb Yy Hero camoro. Ecmm
MEpCOHANbHBIE JIaHHbIE paOOTHUKA BO3MOIKHO IOJYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO
pabOTHUK J0/DKEH OBITH YBEAOMIICH 00 9TOM 3apaHee U OT HEro JI0JKHO ObITh MOJIYyUEHO
MCbMEHHOE coriacue. Paboromarens 10/KeH COOOWMTL  pabOTHUKY O  LesX,
MPEAIOJaraeMbIX HCTOUYHUKAX M CIOCO0ax IMoJy4eHHs! [IEPCOHAIBHBIX JaHHBIX, @ TAKXKE O
Xapakrepe MOMICKALIMX IMOJYYEHHUIO MEePCOHAILHBIX JAHHBIX M MOCJIEJACTBUAX OTKa3a
paboTHHKA 1aTh MUCbMEHHOE COTIACHE Ha UX MOJIyUYEHHE.
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3.2.5. PaGoronarens He MMeET rpaBa Mojydars U o0pabaTbiBaTh MEPCOHAIBHBIC
JlaHHBIE PabOTHUKA O €ro MOJMTHYECKUX, PEIUTHO3HBIX U MHBIX YOEKIECHUAX U YaCTHOM
KU3HU. B cilyyasix, HEMoCpeJACTBEHHO CBA3aHHBIX C BONPOCAMH TPYIOBBIX OTHOLICHHM
JlaHHBIE O YACTHOM M3HM paboTHHKa (MHMOpPMALUS O KU3HEAEATEIBHOCTH B cdepe
CeMEMHBIX OBITOBBIX, JWYHBIX OTHOIICHHW#) MOryT ObITh TOJyuyeHbl U 00paboTaHbI
paboToaaTeneM TOJBLKO € €ro MMCbMEHHOTO COrJ1acusl.

3.2.6. PaGoronarens He MMEET MpaBoO IoJay4yaTb M 00pabaTbiBaTh MEPCOHAIbHbIE
JaHHble pabOTHMKA O €ro 4YIEHCTBE B OOIIECTBEHHBIX OOBEJAMHEHHUAX WIH €ro
npodCOO3HOM  JEATENILHOCTH, 32  MCKJIIOYEHMEM  CIy4daeB,  IPEeJyCMOTPEHHBIX
(benepaibHbIM 3aKOHOM.

3.3. K oOpaborke, mepenaye M XpaHEHHUIO MEPCOHAIbLHBIX JAaHHBIX PabOTHUKA
MOTYT UMETh J0CTYI COTPY/AHUKHU:

- Oyxrajirepuu;

- COTPYAHUKH CJ1yKObl YIIpaBI€HHs [IEPCOHATIOM;

- COTPYAHUKN KOMITBIOTEPHBIX OT/IEJIOB.

3.4. Mcnoap3oBaHUe NMEPCOHANBHBIX JIaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C
LIeJISIMU, OTNPE/AEIMBIIMMHU UX TOJTYUYEHHE.

3.4.1. IlepcoHasibHblE JaHHBIE HE MOI'YT OBITh UCIIOJIB30BAHBI B LEIAX MPUUUHEHUS
MMYUIECTBEHHOIO M MOpPaJIbHOTO Bpe€Ja rpakaaHaM, 3aTpyJHEHUS pealu3alvy Mpas U
cBobon rpaxaan Poccuiickoit ®enepauuun. OrpaHudeHue npas rpaxzaad Poccuiickoi
Qenepauuu  Ha  OCHOBE  HMCIOJIB30BaHUA  MHpopMauuu 00 HMX  COLMAJIBHOM
IIPOUCXOXK/IEHUH, O PAcCOBOI, HALMOHAIBHOM, S3BIKOBOW, PEJIMIHO3HONW W MapTUHHOMN
MPUHAUIEKHOCTH 3aMPELIEHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIHCTBOM.

3.5. Ilepenaua nepcoHanbHBIX JaHHBIX pabOTHHMKA BO3MOYXKHA TOJIBKO C COTIacUs
pabOTHHKA WK B Clly4dasX, MPsAMO NPEIYyCMOTPEHHbBIX 3aKOHOIATE/IbCTBOM.

3.5.1. Ilpu nepenaye nepcoHalbHBIX AaHHbIX paboTHMKa paboTojaresb JO0JIKEH
cobuo1ate cieayroume TpeboBaHus:

- He coo0uware MNepcoHalbHble JaHHBIe paboTHMKA TpeTheil cTopoHe O€3
IMMCbMEHHOI'0 corjiacusi pabOTHHKA, 32 UCKIIOYEHUEM CJIyYaeB, KOrja 3TO HEOOXOAUMO B
HEIAX TMPEeAyNPEeKACHUs Yrpo3bl JKU3HM W 370pOBbIO pabOTHHKA, a TAaKXKe B Cilydasx,
YCTAHOBJIEHHbIX (pelepajibHbIM 3aKOHOM!

- He co001aTh NnepcoHalibHble JlaHHble pa0OTHUKA B KOMMEpUYECKuX Lelsix 6e3 ero
MUCbMEHHOTO COrIacus;

- TIPEAYNPEAUTh JULL, MOJYYalolUX NepcoHalbHbIE TaHHbIe pabOTHUKA, O TOM, YTO
3TU JAHHBIE MOTYT OBITH MCIOJIB30BAHbI JHUIIb B LEJISAX, JUIS KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT ITUX JIML HOATBEPXKAEHHUS TOrO, YTO 3TO NpaBuio cobimoxeHo. Jluua,
NoJyYyarouMe IepcoHaJbHbIE JlaHHble pabOTHWKA, 00s3aHbl COOMIONATh  PEKUM
CEKPETHOCTH (KOH(UAeHUMaNbHOCTH). JlaHHOE TNOJ0KEHHE HE pachpocTpaHseTcs Ha
OOMEH  MEPCOHAJIBHBIMU  JIaHHBIMU  pa0OTHUKOB B  MOpSIAKE, YCTAHOBJIEHHOM
benepanbHbIMU 3aKOHAMU;

- paspelarb JOCTYIl K IMEPCOHAJbHLIM JIaHHBIM pabOTHUKOB TOJBKO CIELHATBHO
YIIOJTHOMOYEHHBIM JIMLAM, OIPEAEJICHHBIM [IPUKA30M 110 OpraHu3aluu, IpU ITOM
yYKa3aHHBIE JIMLA JOJDKHBI MMETh [pPaBO MOJy4yaThb TOJLKO TE€ MNEPCOHAIbHbIE JIaHHBIE
paboTHMKA, KOTOPbIE HEOOXOAMMBI JUISl BBIMOJHEHUS KOHKPETHBIX (DYHKIIMIA;

- HE 3ampawmBaTh MHPOPMALMIO O COCTOSSHUM 3/10pOBbsi  paboTHHMKA, 3a
MCKJIIOYEHHEM TEeX CBEIEHHWH, KOTOpbIE OTHOCATCA K BOMNPOCY O BO3MOKHOCTH
BBINIOJHEHHS PAOOTHUKOM TPYA0BOH DyHKIMHU;



- TepejaBaTh MepcoHalbHbIE AaHHble pa0OTHUKA MPE/JCTABUTEISIM paOOTHUKOB B
nopsiake, ycraHosjieHHoMm TpyaoBeiM KopexcoM, W orpaHuuMBaTh 3Ty MHPOpMALMIO
TOJBKO TEMH [€PCOHAIBHBIMU JIaHHBIMM pabOTHHKA, KOTOpPble HEOOXOJUMBI JUIs
BBIITOJIHEHUS] YKA3aHHBIMH MPEACTABUTEIAMU UX (YHKLMA.

3.5.2. Ilepenaua nepcoHaNbHbIX JAHHBIX OT JepiKaTess WK €ro [peacTaBUTesIeH
BHEUTHEMY MOTPEOUTENI0 MOXKET JOIYCKAaTbCsl B MUHUMAJIBHBIX 00bEMax M TOJIBKO B
LeJIsIX BBITIOJHEHUSI 3ajad, COOTBETCTBYIOLIMX OOBEKTHBHOH npuuunHe cOopa ITHX
JIAHHBIX.

3.5.3. Ilpu nepejaye nepcoHaJbHBIX JaHHBIX pabOTHHMKaA MOTpPeOUTENAM (B TOM
Ypclie M B KOMMEPYECKMX LIESX) 3a Mpejebl OpraHu3aluud paboTofarTe/lb HE J0JDKEH
coolOuaTh ITU JaHHbIE TpeTheil cTOpoHe 0Oe3 MUCBbMEHHOro corJjacusi paboTHHMKa, 3a
MCKIIIOUEHUEM CJIY4aeB, KOrJaa 3TO HEOOXOAMMO B LEJIAX MPELYTPEKIAECHUs yTPO3bl KU3HU
1 3/10pOBbIO pabOTHUKA WJIM B CIIy4asiX, YCTAHOBJIECHHBIX (elepabHBIM 3aKOHOM.

3.6. Bce wmepbl KoHGuUAEHUMATLHOCTH 1pu cOope, 00paboTKe M XpaHEHUH
MEePCOHAIBHBIX JAHHBIX COTPYAHUKA PacrpoCTpaHSIOTCS Kak Ha OymakHble, TaK U Ha
3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN HH(OPMALIHH.

3.7. He ponyckaercsi OTBeYaTb Ha BOINPOCHI, CBS3aHHbIC C IEpejlayeit
nepcoHanbHOM uHdopMmaLuu no renedony uiu daxcy.

3.8. XpaHeHuEe MNEepCOHAIBbHbIX JAHHBIX JOJOKHO [POUCXOIUTH B TIOPSIKE,
MCKJIIOUYAIOLLEM UX YTpaTy WM MX HEIIPABOMEPHOE UCIIOIb30BAHUE.

3.9. [llpu npuHATHM pelleHWi, 3aTparuBalOlIMX MHTEpechl  pabOTHHKA,
paboTozare/b HE UMEET MpaBa OCHOBBIBATHLCS HA IMEPCOHAIBHBIX JAHHBIX pabOTHHKA,
[OJIYYEHHBIX MCKIIOUUTEIIBHO B pe3yJbTaTe MX aBTOMATU3UPOBAHHOH 00paboTku Wiu
YJIEKTPOHHOIO mostyyeHus. PaboTonarens yuWTHIBAeT JMYHBIE KayecTBa pabOTHHUKA, €ro
A00pOoCcOBECTHBIN U 3P HEKTUBHBIN TPY 1.

4. JloeTyn K nNepcoHaIbHbBIM IAHHBIM

4.1. BHyTpeHHU# 10CTyI (10CTYI BHYTPH OpraHU3alnm).

4.1.1. IlpaBo nocTyna K nepcoHaabHbIM JaHHBIM COTPY/IHUKA UMEIOT:

- IUPEKTOp;

- 3aMECTHUTEIIM AUPEKTOpa;

- caM pabOTHHK, HOCHUTEJb JaHHBIX.

- paboTHMKKM OyXraaTepuu Mpu  BLINOJIHEHMH MMH CBOMX  CIyXKeOHBIX
00s3aHHOCTEH.

4.1.2. llepeuensb sinn, UMEIOIMX JOCTYN K MEPCOHAIBHBIM JIAHHBIM PabOTHHKOB,
OTIPEIEIACTCS MPUKA30M JIMPEKTOPA OpraHU3alliH.

4.2. Buewxuit gocryi.

4.2.1. K uncity MaccoBbIX NMOTpeOUTEIEH IIEPCOHANIBHBIX AaHHBIX BHE OpraHU3aIuu

MOXXHO OTHECTH I'OCY JapCTBEHHBIC U HEIOCY/1apCTBCHHLIC Q)YHKLIPIOHaIIbelC CTPYKTYPbI:
- HAJIOI'OBbIC MHCIICKIIUU,

- [IPaBOOXPAHUTECIILHBIC OpraHbl;
- OpraHbl CTATUCTHUKH,

- CTpaxoOBbIC ArCHTCTBA,

- BOCHKOMATEI,



- OpraHbl COLMAJILHOTO CTPAXOBAHUSA:

- IEHCUOHHBIE QOH/BL;

- MOAPa3/Ae/IeHUs MYHUIIMTNAILHBIX OPraHOB YIIPABIEHHUS:

4.2.2. Ha30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT A0CTYN K MH(pOpMauuH TOIBKO B
cepe CBOCH KOMIIETEHIUH.

4.2.3. Opranuszauuu, B KOTOpbl€ COTPYAHUK MOXKET OCYUIECTBIATH MEPEUHUCICHUS
JIEHEIKHBIX CPEICTB (CTPaxoBble KOMIIAHMU, HErOCYJapCTBEHHBIC MEHCUOHHBIE (DOHJBL,
01aroTBOPUTEIIbHBIC OPraHU3aLNH, KPEAUTHBIC YUPEKACHHS), MOTYT IMOJTY4YUTh A0CTYI K
MEePCOHAIBHBIM JIaHHBIM Pa0OTHHUKA TOJBKO B CJIy4ae €ro IMMCbMEHHOrO pa3pelieHus.

4.2.4. JIpyrue opraHu3alum.

CeeneHuss 0 paboTaloleM COTPYAHUKE WM YKE YBOJEHHOM MOIyT OBITh
MpeOCTaBIeHbl JPYroi OpraHu3allii TOJILKO C MUCBMEHHOrO 3arpoca Ha OJaHke
OpraHu3aliu, ¢ MPUI0KEHHUEM KOITMK HOTapHaibHO 3aBEPEHHOTr0 3asiBJICHUA pabOTHHUKA.

[lepcoHanbHble faHHBIE COTPYAHUKA MOTYT OBITh [PEAOCTaBICHBI POACTBEHHUKAM
WJIM YJIEHAM €ro CEMbM TOJBKO C TMCbMEHHOIO PAa3peLEHUs CaMOro COTpYAHUKA.

B ciywae pas3Boaa ObiBmas cymnpyra (Cynpyr) MMEIOT TNpaBO OOpaTUTbCA B
OpraHu3alMio ¢ MUCBMEHHBIM 3aMpocoM O pasmepe 3apalOTHOM IUIaThl COTpYy/AHUKaA Oe3
ero cornacus. (YK P®D).

5. 3amura MNEePCOHA/IbHBIX JaHHbIX

5.1. IToa yrpo30il ujin ONacHOCTHIO yTpPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€/IMHUYHOE WJIM KOMIUIEKCHOE, PEeabHOE MM MOTEHUHAIBHOE, AKTUBHOE WU MACCUBHOE
MPOSABJIEHUE 3JI0YMBIIJICHHBIX BO3MOKHOCTEH BHEUIHMX WM BHYTPEHHUX HCTOYHHUKOB
yrpo3bl co3j1aBarTh HeOJaronpusTHble COOBITUS, OKa3blBaTh JieCTaOMIN3UpYIOLLEe
BO3/ICHCTBUE HA 3alMUIAEMYI0 HHPOpMALIHIO.

5.2. Puck yrposml 1100bIM MHGOPMALMOHHBIM pecypcam CO3/1al0T CTUXUUHbBIE
0eACTBHs, IKCTPEMAJIbHBIE CUTYALUH, TEPPOPUCTUYECKUE JACHCTBUSA, aBApUN TEXHUYCCKUX
CPEICTB W JIMHUA  CBA3W, Jpyrue OOBEKTHUBHBIE OOCTOATEIBCTBA, a TaKKe
3aMHTEPECOBAHHBIE U HE3AUHTEPECOBAHHBIC B BOSHUKHOBEHUM YTPO3bI JIULIA.

5.3. 3awmra NEpCOHAIbHBIX  JAHHBIX  TPEACTaBAseT  COOOH  JKECTKO
pErIaMEHTUPOBAHHBIA W JMHAMHUYECKH TEXHOJOTMYECKUH MPOLECC, Mpelynpek1atoinii
HapyuIeHHe [OCTYIHOCTH, LEJIOCTHOCTH, JIOCTOBEPHOCTH M  KOH(QUACHUMAIBLHOCTU
MEPCOHAIBHBIX JaHHBIX M, B KOHEUHOM cueTe, 00eCcreunBatolnii J0CTaTOYHO HAIEKHYIO
Oe3onacHOCTh MHGOPMALMKM B TPOLECCE YMPABICHYECKOM W  MPOU3BOACTBEHHOM
NEATEIbHOCTY KOMITAaHUH.

S.4. 3ammra nepcoHaJbHBIX JAaHHBIX pPa0OTHMKA OT HENMPAaBOMEPHOrO HUX
MCIIOIb30BAHUSL WJIM YTpaThl JOJDKHA OBITH oOecrieyeHa paboTojaTesieM 3a CYeT €ro
CPE/ICTB B MOPSAJIKE, YCTAHOBIEHHOM (e/iepalibHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3auuTa.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAHKIIMOHMPOBAHHOIO JOCTYIa K MEPCOHAIbHBIM
JIAHHBIM ABJISICTCH, KaK MpPaBWJIO, NEpcoHas, paboTaloluil ¢ JoKyMeHTamu U 0Oasamu
NaHHbIX. PernmameHrauus nocrtyna nepcoHana K - KOHGUIACHUMAJbHBIM CBEICHMSM,
JOKyMeHTaM # 0a3aM JaHHBIX BXOJIMT B YHCIO OCHOBHBIX  HarpaBJICHUN
OpPraHU3alMOHHOM 3aluThl MHGOpPMALMW M NpeJHa3HAueHa JUls pa3rpaHUYECHHUs
MOJIHOMOUYMIH MEX1Y PYKOBOAMTENISMH U CIICUMAINCTAMHA OpTraHU3aLUH.

5.5.2. JIna obGecrieyeHns BHYTPEHHEH 3alUTh] NIEPCOHAIbHBIX JaHHBIX PAOOTHUKOB
He00X0AUMO co0I0AaTh psijL Mep:




- OrpaHMuYEHHEe U perjlaMeHTalMsi cocTaBa padOTHUKOB, (YHKIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(GUACHUMAILHBIX 3HAHUIA;

- cTporoe wusOupaTeslibHOE M O0OCHOBAHHOE paCIpe/IelieHHe JOKYMEHTOB H
MHQOpMaLMKU MEXK1y pabOTHUKAMU; '

- pauMOHajJbHOE paszMelleHue pabounx MecT pabOTHUKOB, IPU  KOTOPOM
MCKJTIOYa10Ch Obl OECKOHTPOJILHOE MCII0JIb30BaHUE 3aLIMILAEMOIT HH(pOpMaALIUH;

- 3HaHue pabOTHUKOM TpeOOBaHUIT HOPMATUBHO — METOAMYECKHX TOKYMEHTOB IO
3alIUTe UHOOPMALIMK U COXPAHEHUM TalHbI;

- HaJMuMe HEeOOXOAMMBIX  YCJIOBHH B TOMELIEHMH Juis  paboTel ¢
KOH(UACHLMATBHBIMU JOKYMEHTAMU U 0a3aMHU JaHHBIX;

- ONpEJIe/ICHUE U perjamMeHTalus coctaBa pabOTHUKOB, UMEKOLIUX MTPABO A0CTYyNa
(BX0/a) B IOMEILIEHHE, B KOTOPOM HaXOUTCS BbIUUCIIUTEIbHAS TEXHUKA;

- OpraHusanus nopsijika yHM4ToKeHus nHhopmammu;

- CBOEBPEMEHHOE BBISIBIIEHUE HapylLUeHHsl TpeOOBAHUH pa3pelInTe/IbHOW CUCTEMBI
A0CTyna pabOTHUKAMHM T101pa3ae/IeHuUs;

- BOCIIMTATEJIbHAS U pa3bACHUTENIbHAS padoTa ¢ COTPYAHUKAMU [OAPA3/IEICHUS 0
NPEAYIPEKIACHUIO YTpaThl LIEHHBIX CBeJeHUH npu pabore ¢ KOH(UAECHUHUATbHBIMH
JIOKYMEHTaMu;

- HEe JIONYCKAaeTCsl BblJaya JIMYHBIX JI€J1 COTPYAHMKOB Ha pabouue Mmecrta
pykoBoauteaei. JlMuunple aesna  MOryT BblAaBaThesi Ha pabounme MecTa TOJIBKO
FEHEPAJbHOMY JAUPEKTOpY, pabOTHUKAM OT/]ejla [epcoHasa W B HUCKIOYUTENIBHbIX
cllyyasX, MO IMUCbMEHHOMY pa3pelleHUuI0 TeHEepallbHOro JUPEKTOpa, - PYKOBOUTEIIO
CTPYKTYPHOTO I10/Ipa3Ae/ieHUs. (HampyuMep, Mpy MOAroTOBKE MaTEPHUAIOB /Ul aTTECTalluu
paboTHUKA).

5.5.3. 3amuMTa nepcoHaMbHbIX JJAHHBIX COTPYHUKA HA JIEKTPOHHBIX HOCUTEIAX.

Bce manku, cojepikauiye nepcoHadbHblE AaHHbIE COTPYJIHHMKA, JOUKHBI OBITH
3alUIIEHBl  [AapoJIeM, KOTOPBIA COOOLIAETCS PYKOBOAMTENIO CIy:KObl  yrpaBieHHs
MEPCOHAIOM U PYKOBOAMTEIO CIYKOBI MHPOPMALIMOHHBIX TEXHOJIOTHH

5.6. «BHewHsAs 3ammTar.

5.6.1. Jns 3aLUTHI KOHOUACHUHANBHOW — MHPOpPMALMKH  CO3/1aK0TCH
LIeJIEHAINpPaBIeHHbIe HEOIArONPUATHBIC YCIOBUS U TPY/AHOMPEOJ0IMMBIE NIPENATCTBUSL U1s
JIMLA, [BITAIOMIErocss COBEPLIMTh HECAHKIMOHUPOBAHHBIM  JIOCTYIl M OBJIAJICHUE
uHbopmaumeit. Lleapto W pe3ysbTaTOM — HECAHKUMOHMPOBAHHOIO  JIOCTyna K
MH(OPMALMOHHBIM pecypcam MOKET ObITh HE TOJIBKO OBJIaJIeHUE 1IEHHBIMU CBEIEHUAMH U
UX UCIOJIb30BAHUE, HO U UX BUIOU3MEHEHHUE, YHUUTOKEHUE, BHECCHUE BUpYCa, M0IMEHA,
hanscudukaums coaepKaHusi pEKBU3UTOB JIOKYMEHTA U 1Ip.

5.6.2. Iloa mnOCTOPOHHUM JIMLOM [OHMMaETCs J000e JIMIO, HE MMEKOLIEE
HEMOCPEJCTBEHHOIO0 OTHOILUEHUS K JCATE]bHOCTH KOMIIAHUM, IOCETUTENH, pabOTHUKU
APYTUX  OpPraHU3alMOHHBIX CTpYyKTYp. [locTopoHHMe nuua HE JO/DKHBI  3HATh
pacnpeaenenue QyHKUMI, padoure NpoLecchl, TEXHOIOTHIO COCTAaBIEHUS, 0GOpMIICHNS,
BE/ICHUSI U XPAHEHHUS JOKYMEHTOB, JeJ1 U pabounux MaTepualioB B OT/AE/IE NEpCoHaIa.

5.6.3. /lns obecrnieueHusi BHELIHEH 3aLMThl NEPCOHATBHBIX JaHHBIX COTPYJAHUKOB
HEOOX0AMMO cOOIII0AATh PsiL Mep:

- IOPSI/IOK MpUEMa, yyeTa U KOHTPOJIS A TebHOCTH IOCETUTENCH;

- [IPOITYCKHON PEKUM OpraHM3alnu;

- YUE€T U IIOPSIJI0K BBIAAYU YAOCTOBEPEHUN:

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAIU3ALIUH;

- MOPAZI0K OXpaHbl TEPPUTOPHH, 31aHUI, TOMEIIEHUH, TPAHCIIOPTHBIX CPELICTB;



- TpeGOBaHKs K 3aiuTe HHGOPMALMU PH MHTEPBLIOMPOBAHUU U COOECEI0BAHHSX.

5.7. Bee nuuia, CBsi3aHHBIE C MOMy4YeHUeM, 00pabOTKON MU 3aLUTON 1ePCOHATBHBIX
JAHHBIX, 00S3aHbl MOANKCATh 0053aTEILCTBO O HEpasrjlallleHny MEPCOHAIbHBIX JaHHBIX
pabOTHUKOB.

5.8. 10 BO3MOKHOCTH TEPCOHATBHBIE JIaHHBIE 00€3IMUNBAIOTCS.

5.9. Kpome Mep 3amMThl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3aKOHOJATEIbCTBOM,  paboTtoaaren, pabOTHMUKM M HMX  [PEACTABUTE]H  MOTYT
BbIpabaTbiBaTh COBMECTHBIE MEpPbI 3aIUThI EPCOHAIbHBIX JAHHBIX PAOOTHUKOB.

6. [IpaBa u 00s13aHHOCTH Pa0OTHHKA

6.1. 3axkperuieHue npaB pabOTHHUKA, PErIAMEHTUPYIOLIUX  3alIUTY  €ro
MEePCOHANBHBIX JaHHbIX, 00€CNeunBaeT COXPAHHOCTb MOJIHOM M TOUHON MHpOpPMaUUH O
HEM.

6.2. PaGOTHUKHU U UX NIPEACTABUTENH J0KHBI OBITH 03HAKOMJIEHBI 1101 PACIIUCKY C
JOKYMEHTaMM OpraHu3aliiy, yYCTaHaBIMBAIOUIMMU TMOPSIAOK 0O0pabOTKH MEPCOHAIBHBIX
JTaHHBIX paOOTHUKOB, a Takxke 00 UX mpaBax v 0043aHHOCTIX B 3TOH 00JaCTH.

6.3. B mensx 3ammThl MEpCOHANbHBIX JAHHBIX, XpaHALMXCcs y paboronarens,
pabOTHUK MUMEET MpPaBoO:

- TpeboBaThb MWCKJIIOYEHUS WM HCIHPABJICHUS HEBEPHBIX, WM HEIMOJIHBIX
MEepCOHAIbHBIX JAHHbIX.

- Ha cBOOO/HBIN OeCIUIaTHBIA JOCTYI K CBOMM [E€PCOHAJIBHBIM JaHHBIM, BKJIKOYast
paBO Ha MOJIyYEHHUE KOMUIt 1000 3anucH, cojepkallield NepcoHaabHbIe JaHHBIE,

- MEpPCOHAJIbHBbIC JAHHBIE OLICHOYHOI'O Xapakrepa [OMOJHUTHL 3asBIICHUEM,
BBIPA)KAIOILMM €ro COOCTBEHHYIO TOUKY 3pPEHUS;

- OIIPEACNIATh CBOUX MPEACTABUTENECH /U1 3aLLIUThl CBOMX MEPCOHAIbHBIX JAHHBIX;

- Ha COXpaHEHHME M 3aLUUTY CBOEH JIMYHON M CEMEMHOM TalHbI.

6.4. PaGoTHuk 00s3aH:

- nepenasaTh pabOTOAATENI0 WM €ro MPEACTABUTENI KOMIUIEKC J0CTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, COCTAB KOTOPBIX YCTaHOBJICH TpyaoBbIM
KoJaeKkcoM PO.

- CBOEBPEMEHHO co001aTh padorojaare/to 00 U3MEHEHUM CBOUX TMEPCOHATBHBIX
JIAHHBIX

6.5. PaGoTHuku craBaT paboTtoaareis B M3BECTHOCTh 00 M3MEHEHUM (aMUIIUH,
MMEHH, OTYECTBA, JaThl POXKIEHHSA, 4YTO MOJyHaeT OTPAKEHHUE B TPYHOBON KHIDKKE Ha
OCHOBaHHUH IPEJACTABIEHHbIX JTOKYMEHTOB. [Ipy HEOOX0AMMOCTH U3MEHSIOTCS JaHHBIE 00
obpasoBaHuH, NPOMECCHH, CIIELUMAIBHOCTH, IPUCBOEHUU HOBOTO pa3psijia u Ip.

6.6. B nessax 3ammMThl YaCTHOM KU3HU, JTMYHOM M CeMeifHOM TaiiHbl paOOTHUKH He
JI0JKHBI OTKa3bIBATLCSA OT CBOEro mnpaBa Ha 00pabdOTKY MEepCOHaIbHBIX JAAHHBIX TOJIBKO €
MX COrJacHs, MOCKOJbKY 3TO MOXET [OBJI€Yb PUYUHEHUE MOPAJIBHOIO, MATEPUATBHOIO
Bpea.

7. OTBeTCTBEHHOCTH 32 pa3rjameHne KOHpUAeHUHAILHOH HHPOPMALIHH,
CBSI3AHHOM ¢ MEPCOHANBbHBIMH JAHHBIMH

7.1. IlepconanbHas OTBETCTBEHHOCTh — OJHO W3 [JIaBHbIX TpeOOBaHUN K
OpraHu3aluy (QyHKIUMOHMPOBAHHUS CHCTEMbl 3aLMTHI MEPCOHAILHOW HHOOpPMALMU U
o0s3aTesibHOE YCoBUe o0ecreueHus 3GHEKTUBHOCTH ITOM CHCTEMBI.



7.2. Opuanyeckue W pu3MUecKUWe JuIld, B COOTBETCTBUM CO CBOMMHU
MOJHOMOUMAMHM  Biajelolde  MHpopMauumeit 0  rpakiaaHax, [ojydaroliue H
MCIIOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTb B COOTBETCTBMHM C 3aKOHOAATE/ILCTBOM
Poccuiickoii ®epepanuu 3a HapylIeHHE peKUMa 3allMThl, 00paboTKM M MOpsjKa
MCTIOJIb30BaHUs 9TON MH(POpMaALIUH.

7.3. PykoBoaMTE b, pa3pelialoninii 0CTyN COTPYAHMKA K KOH(HIEHIHATBHOMY
JOKYMEHTY, HECET NMEPCOHAIbHYIO OTBETCTBEHHOCTD 3@ JaHHOE pa3pellieHHUE.

7.4. Kaxaplii  COTpYAHUK  OpraHu3aluu,  NOAYYaAOWMHA A1 pabOThHI
KOH(MUACHIUAIbHBIH JIOKYMEHT, HECET €AMHOJIMYHYIO0 OTBETCTBEHHOCTH 32 COXPaAHHOCTH
HOCUTEJI U KOH(DHIEHLMAILHOCTh MH(POPMALIUK.

7.5. JIuuia, BAHOBHbBIE B HAPYLICHUHU HOPM, PEryJUPYIOLLUX M0oayueHue, 00paboTKy
M 3alIMTY  [EePCOHAJIbHBIX  JaHHBIX  pabOTHHUKA,  HECYT  JUCLHUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO, T'PaXKAAHCKO-IIPABOBYIO WM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (eiepaibHBIMU 3aKOHAMH.

7.5.1. 3a HEeUCNOJHEHUE WIIM HEeHa UIeKalllee UCTIOJIHEHUE paOOTHMKOM 110 €ro BUHE
BO3JIO)KEHHBIX HA HEro o0s3aHHOCTEH 110 COOJIIOIEHUIO YCTAHOBIEHHOTO MOPAIKa padoThI
CO CBEACHMAMHM KOH(PUAEHIMAIBHOrO Xapakrepa paboroaaresb BIpaBe MNPUMEHATH
npeaycmorperHbie TpynosbiM KoaekcoM aucUMIUIMHAPHBIE B3bICKAHUSI.

7.5.2. JIoJoKHOCTHBIE JMLA, B  00S3aHHOCTH KOTOPBIX BXOJIUT BEJICHUE
NIEPCOHAJIBHBIX JIAHHBIX COTPYJIHHUKA, 00s3aHbl O0ECNEYUTh KakKAOMYy BO3MOIKHOCTD
O3HAKOMJIEHHUs € JIOKYMEHTAMU U MarepuajiaMmu, HEIOCPEACTBEHHO 3aTparuBarOLlUMU €r0
nmpaBa U CBOOOIDBI, €C/IM MHOE HE IpelyCMOTPEHO 3akoHOM. HempaBomepHblii OTKa3 B
MPEAOCTaBICHUU  COOpaHHBIX B  YCTAHOBJICHHOM  TOPSJAKE JIOKYMEHTOB, JIH0O
HECBOEBPEMEHHOE TIPEAOCTABICHUE TAaKUX JOKYMEHTOB WJM WHOI MHpOpMaluu B
ciyyasx, MpeilyCMOTPEHHbIX 3aKOHOM, JIMOO MpEeA0CTaBICHUE HEIMOJIHOW WU 3aBEOMO
JIO)KHOW MH(POPMALIMK — BJICYET HAJIOKEHHUE HA JO/DKHOCTHBIX JIMLL aJIMUHHCTPATUBHOTO
wrpada B pasmepe, onpeaeasiemoMm  Kojgekcom 00  aAMHHUCTPAaTHUBHBIX
MpaBoOHapyUIEHUX.

7.5.3. B coorBercTBuu ¢ 'paxianckum Koaekcom nuia, He3aKOHHBIMU METOAAMHU
MOJIyYUBLIME MH(POPMALIMIO, COCTAB/IAIONIYIO CaykKeOHyto TaifHy, 00si3aHbl BO3MECTHMTH
NPUUMHEHHBIE YOBITKH, IpUUYEM Takas ke 00513aHHOCTb BO3IaraeTcs 1 Ha pabOTHUKOB.

7.5.4. YrosioBHasi OTBETCTBEHHOCTh 3@ HapyIICHUE HENPUKOCHOBEHHOCTH YaCTHOM
’KM3HH (B TOM YMCJIE HE3aKOHHOE COOMpaHUE WJIM pacrpoCTpaHEeHUE CBEJICHUI O YaCTHOI
’KM3HHM JIMLA, COCTABIIAIOLIETO €ro JIMUHYI0 WIM CeMelHylo TaifHy, 0e3 ero corjiacus),
HEMpPaBOMEPHBIM JIOCTYIl K OXpaHAE€MOH 3aKOHOM KOMIILIOTEpHOW HMH(pOpMaIuu,
HEIPaBOMEPHBIM OTKa3 B NPEAOCTaBIECHUU COOpPAaHHBIX B YCTAHOBJICHHOM TOPSJIKE
JOKYMEHTOB M CBEJECHWHA (€ciiM OTH AesHUS NPUYMHWIM Bpej] MpaBaM M 3aKOHHBIM
MHTEpecaM Tpa)KJaaH), COBEPIUEHHBIC JIMLOM C MCIOJIb30BAHUEM CBOEro CIyXKeOHOTOo
MOJIOKEHHUSI HaKa3biBaeTcs wWTpadom, 1100 JMIIEHUEM TpaBa 3aHUMATH OINpE/IesIeHHbIC
NO/DKHOCTH  WJIM  3aHUMAThCA  ONPEACICHHON AEATEIBHOCTBIO, JMOO0 apecToM B
cootBeTcTBUM ¢ YK PD.

7.6. HenpaBomepHOCTH JEATENLHOCTH OPraHOB TIOCY/IApPCTBEHHONM BIAcTU W
OpraHusauuii 1o cOopy M MCMOJIb30BAHUIO TEPCOHAILHBIX JTaHHBIX MOXKET OBITh
YCTaHOBJIEHA B CY1€OHOM IOpsiJIKE.



Ipunoscenue Ne2

Cnucok
NOJDKHOCTHBIX Ul MYK «IBC r.Ilogonscka», UMEIOIIUX JOCTYII K
NepCOHAJILHBIM JIaHHBIM PaOOTHHKOB, YIIOJTHOMOYEHHBIX HAa UX 00paboTKy U
HEeCYIIMX OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoin
Qenepauyy 3a HapyLLIEHUE PeXUMA 3aLUThl [EPCOHAIBHBIX JAaHHBIX

Ne P®UO Jo/zKHOCTD
n/n

1 Bragumupckas ['anuna Hukonaesna Jlupexrop

3 Jlokuna CBersiaHa AHATOJbEBHA 3amecTuTeNb JUPEKTOpa

4 JIprukans Jlronmuina Hukonaesna 3aMecTUTeNb AUPEKTOpa

110 0€3011aCHOCTH




